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Theoretical Background 

 
 
At this level:  
Expression (Writing, Speaking and Use of English) 
•   handle the main structures of the language  
•   demonstrate knowledge of a wide range of vocabulary  
•   use appropriate communicative strategies in a variety of social 

situations. 
Comprehension (Reading, Listening and Use of English) 
•   understanding more than just factual information 
•   they should be able to distinguish between main and 

subsidiary points and between the general topic of a text and 
specific detail. 

 
 



Comparing FCE/ B2 with other exams/levels 
 

Tamaño recomendado para textos 



Exam Overview 
 

Tamaño recomendado para textos 
 



Paper-by-Paper Analysis 
READING PAPER 

 
 

Part 1: A long text with 8 multiple choice comprehension options. 
Technique:  
1.  Read the instructions. 
2.  Quick general reading. 
3.  Look at questions only (not the options) and underline the 

important words. 
4.  Find part of the text that the question refers to, underline it 

and then look at the options.  
5.  Some questions may be about the text’s general meaning/ 

tone/ message/ writer´s opinion and so no specific evidence 
will be found in the text but rather a general interpretation. 

 
 
 





Reading: Part 2 

Part 2: A long text from which seven sentences or paragraphs have been removed. 
After the text there are some sentences or paragraphs which must be matched with 
the gaps in the text. There is one extra option. 
 
Technique:  
 
1.  Read the instructions and note the topic. 
2.  Read the text quickly for a general idea. 
3.  Look at the words/paragraph before and after and summarize the ideas before 

and after, thinking of ways to connect the paragraphs and underlining words 
that may connect ideas, for example nouns or pronouns relating subjects, 
places, contrasting ideas, tenses etc. 

4.  Read through all the options underlining any expressions referring to ideas in 
the text, for example nouns or pronouns relating subjects, places etc. 

5.  Write possible option letters next to the question numbers and move on to the 
next gap. 

6.  Read the text with the chosen extracts to check if it sounds right and has a 
logical progression. 

 
 





 
Reading: Part 3 

 
  

15 “Which person...” questions that must be matched with letters (e. g. 
A-D) from either a long text divided into paragraphs or a series of short, 
related texts. 
 
Technique: 
 
1.  Read the instructions and note the topic. 
2.  Read the text quickly for a general idea as this will make scanning 

for answers quicker. 
3.  Read questions 16-30 underlining the important words 
4.  Read the first text and decide if it matches any of the questions. 

Find the part of the text that the question refers to, underline it and 
write the letter with the question(s). There may be more than one 
match (text) for each question, and if so the order of letters does 
not matter. 





WRITING PAPER 

At B2 level candidates should have a good degree of control of 
simple and complex grammatical forms and range of everyday 
vocabulary used appropriately.  
 
Answers are evaluated under the following criteria: Content, 
Communicative Achievement, Organisation and Language with 
band 3 being a FCE pass. 
 
See the updated FCE handbook page 20-23 for more 
information on assessment. 
 
As teachers, correct written homework with these scales to 
familiarise students with what is expected of them. 
 
 



WRITING PAPER PART 1 
One compulsory task to write a letter or email (120-150 words) in response 
to task input which may include advertisements, extracts from letters, 
emails or schedules with notes. 
 
Technique: 
1.  Read the instructions and underline the important words in the task, not 

forgetting the 4 notes. 
2.  Identify who you are writing to; why you are writing/content points that 

must be included; and style (informal/neutral/formal).. 
3.  On note paper, make a paragraph plan and brainstorm for interesting 

language.  
4.  Write the answer on the answer sheet or first onto note paper, but 

assuring that the answer is written clearly onto the answer sheet in the 
time given to complete the exam (no extra time is given to transfer 
answers onto the answer sheet.) 

5.  Check the answer for spelling; punctuation; correct grammar and 
vocabulary; a variety of grammar and vocabulary structures; correct 
amount of words; and have the content points been answered 
completely. 

 
 
 



WRITING PAPER 

At 
 



WRITING PAPER PART 2 
Part 2: Write an article/report/letter/essay/review/story in response to a 
choice of 5 options in 120 -180 words 
 
Technique: 
1.  Read the instructions and choose the option that you have the most 

vocabulary and grammar for. 
2.  Underline the important words in the task. 
3.  In the letter identify who you are writing to; why you are writing/content 

points that must be included; and style (informal / formal). For the story 
read the instructions carefully to see if you should begin or end with the 
given sentence. For a report make sure the formatting is correct with a 
title, headings and bullet points where necessary. 

4.  Question 5 a and b should only be chosen if the candidate has read the 
relevant book. 

5.  On note paper, make a paragraph plan and brainstorm for interesting 
language.  

6.  Write the answer on the answer sheet as in part 1 
7.  Check the answer as in part 1 
 



WRITING PAPER 

 
 



USE OF ENGLISH PAPER 
PART 1 

A long text with gaps and 12 multiple-choice options which mostly tests collocations 
but also grammar and vocabulary. 
 
Technique: 
 
1.  Read the instructions and example. 
2.  Read the text quickly for gist ignoring the gaps for the moment. 
3.  Look at the example 
4.  Look at the first gap and the words around it, think of the meaning of the word 

that should be in the gap. 
5.  Look at all the options and keeping in mind the words before and after the gap 

choose the most logical and grammatically correct word from the options. While 
looking at the options candidates should look at all the options before deciding 
and be careful with false friends and make sure the option chosen collocates 
correctly, for example with prepositions. 

6.  Repeat step 5 & 6 for questions 2-12. 
7.  Read the text with the chosen answers to check if it sounds right (have they 

heard these expressions used in English and not just translating directly). 
 
 
 



WRITING PAPER 

At 
 



USE OF ENGLISH PAPER PART 2 
A long text with 12 gaps which mostly tests grammar but also vocabulary. 
 
Technique: 
1.  Read the instructions. 
2.  Read the text quickly for gist ignoring the gaps for the moment. 
3.  Look at the example. 
4.  Look at the first gap and the words around it, think of the meaning of 

the word that should be in the gap. 
5.  Keeping in mind the words before and after the gap choose the most 

logical and grammatically correct word to fill the gap. The majority of 
words in this exercise are grammatical words that candidates know, 
but the difficulty is finding the correct word to fill the gap. If no words 
come to mind think of the type of word missing (e. g. relative pronouns) 
and words in that category (what, that, who...).  

6.  Repeat step 4 & 5 for questions 14-24. 
7.  Read the text with the chosen answers to check if it sounds right (have 

they heard these expressions used in English and not just translating 
directly). 



USE OF ENGLISH PAPER 

 
 



USE OF ENGLISH PAPER PART 3 

A long text with 10 gaps which mostly tests vocabulary and spelling. 
 
Technique: 
1.  Read the instructions and example. 
2.  Read the text quickly for gist ignoring the gaps for the moment. 
3.  Look at the first gap and the words around it, think of the meaning of the word 

that should be in the gap. Should the word be a noun (selection); verb (select); 
adjective (selective) etc, 

4.  Keeping in mind the words before and after the gap transform the given word to 
the most logical and grammatically correct word to fill the gap. Think about if the 
word should have a negative prefix (un, ir...) or suffix (less); should a noun be 
plural (selections) and if an adjective should have an -ed or -ing ending. (terrible/
terrified7terrifying). 

5.  Repeat step 3 & 4 for questions 26-34 paying close attention to correct spelling. 
6.  Read the text with the chosen answers to check if it sounds right (have they 

heard these expressions used in English and not just translating directly). 
 



USE OF ENGLISH PAPER 

 
 



USE OF ENGLISH PAPER PART 4 

8 sentence transformations on a related topic which test grammar and 
vocabulary. 
 
Technique: 
1.  Read the instructions and example. 
2.  Read both sentences for question 35. 
3.  Underline the words in the first sentence that are not included in the 

second sentence. 
4.  Think of how we can maintain the meaning of the missing words but 

manipulating them to collocate with the grammar of the second 
sentence. Complete the second sentence with 1-3 words and 
check that the same meaning of the first sentence has been 
maintained, including reference to people, time etc but perhaps 
adapting the tense or pronoun according to the other words in the 
second sentence. 

5.  Repeat steps 2-4 for questions 36-42 
 
 
 



WRITING PAPER 

 
 



USE OF ENGLISH PAPER 

Liven up exam practice with exam exercises done as 
competitions (see handout): 
 
Who wants to be a millionaire for part 1 
Grammar auction for part 2 & 4 
Sub-categories/Stop the fire for part 3 
 



LISTENING PAPER 
PART 1 

8 short extracts with 8 multiple choice comprehension questions with 3 
options given as A-C. 
 
Technique:  
1.  Read the instructions and example. 
2.  Underline key words and think of synonyms and connected 

expressions while reading and listen to the questions and options. 
3.  On first listening identify where the answer is in the extract and 

what language helps to find the answer. Focus on what can be 
understood, not words that candidates don’t. Don’t eliminate 
options until all of the extract has been played. The extract will be 
repeated immediately. On second listening confirm which answer is 
correct. 

4.  Repeat this technique for questions 2-8. 
 
 
 



WRITING PAPER 

 
 



LISTENING PAPER PART 2 
A longer extract from a report, interview, review etc with an information gap 
fill with 10 gaps that must be filled with one-three words (or a number). 
Technique: 
1.  Read the instructions and note the topic. There is no example. 

1.  During the short time given to read the text and for each gap write 
what information is missing (numbers, places, percentages, times 
etc.) or writing a possible word (museum, modern, Saturday etc) 
for each gap. As a class activity students can guess the missing 
words and get one point if it’s the correct answer on the recording. 

2.  On first listening identify where the answer is in the extract and what 
language helps you to find the answer. Focus on what can be 
understood, not words that candidates don’t. 

The gaps are in the same order as they will be heard in the extract. The 
complete extract will be repeated immediately. On second listening confirm 
which answer is correct. 
 
 
 



LISTENING PAPER 

 
 
 



LISTENING PAPER PART 3 
Five short recordings of five speakers on a connected topic that must be 
matched with their corresponding statements. There is one extra statement 
that doesn’t need to be used. 
 
Technique: 
1.  Read the instructions and note the topic. There is no example. 
2.  During the short time given read each statement and underline the key 

words and thinking of /noting paraphrases. Continue for the other 
statements until the extract begins. 

3.  On first listening identify where the answer is in the extract and what 
language helps to find the answer. Focus on what can be understood, 
not words that candidates don’t. Don’t eliminate options until all of the 
extracts have been played. All the extracts will be repeated 
immediately. On second listening confirm answers. 

Although this part may seem easier than the others, because there is less 
input text, candidates should pay attention to this part, recognising 
distractions and deciding on answers in relation to meaning/message not 
just single words. 
 
 
 
 
 
 
 



LISTENING PAPER 

 
 
 
 



LISTENING PAPER PART 4 

A longer extract from a monologue, interview, review etc with 7 multiple 
choice comprehension questions with 3 options for each. 
Technique: 
1.  Read the instructions and note the topic. There is no example. 
2.  During the short time given to read the questions, read the 

beginning of each statement/question, not the options, and 
underline the key words. Do this for the 7 questions then return to 
the first and look at the options, underlining the key words and 
thinking of /noting paraphrases. Continue for the other questions 
until the extract begins. 

3.  On first listening identify where the answer is in the extract and 
what language helps to find the answer. Focus on what can be 
understood, not words that candidates don’t. Don’t eliminate 
options until all of the extract has been played. The questions are in 
the same order as they will be heard in the extract. The complete 
extract will be repeated immediately. On second listening confirm 
answers. 

 
 
 
 



LISTENING PAPER PART 4 

 
 
 
 
 



SPEAKING PAPER 

 
At B2 level candidates should have good degree of control of simple 
grammatical forms and vocabulary and attempt some complex forms. They 
should use appropriate vocabulary to give and exchange views on a range 
of familiar topics.  
 
Answers are evaluated under the following criteria: Grammar and 
Vocabulary, Discourse Management, Pronunciation, Interactive 
Communication and a Global mark with band 3 being a FCE pass. 
 
See the updated FCE handbook page 58-62 for more information on 
assessment. 
 
As teachers, evaluate students with these scales and an exam-like 
situation (two candidates, two examiners and in the given time) to 
familiarise students with what is expected of them. 
 
 
 



SPEAKING PAPER PART 1 

 Interview 

 
The examiner asks the candidates questions about information of a 
factual personal kind (where you live; hobbies, family, future plans etc) 

 
Candidates should be able to answer questions about their routines, 
family, last holiday, and similar topics and express opinions. 
 
Throughout the Speaking paper candidates should extend their 
answers with reasons, details or examples rather than giving only short 
yes/no responses. 

 
 
 



SPEAKING PAPER PART 2 

Long Turn 
 
An individual extended turn where candidates speak for one minute 
uninterrupted to compare two photographs and answer a related question. 
Candidates should listen to their partners answers and will be asked a 
question related to their partners photograph that requires a short (20 
seconds) response. 
 
Candidates should not describe but instead compare, expressing 
similarities and differences between the photographs and then answer the 
given question, which is printed above the photographs to remind 
candidates. The interlocutor may say “thank you” to demonstrate that the 
candidate has spoken enough (over one minute).This may happen 
throughout the Speaking exam; this is to ensure fairness in giving turns to 
speak and also to keep to the timing of the complete test. 
 
 
 



SPEAKING PAPER 

 
 
 
 
 



SPEAKING PAPER PART 3 

Collaborative Task 
Interaction between the candidates to discuss different pictures and 
reach a decision. Candidates should ask their partner for their opinion 
and also respond to their partner, all in reference to the task. They 
should try to reach a decision by answering the two given questions 
(printed above the pictures) in about 3 minutes and demonstrate an 
ability to develop a conversation relevant to the task . 
 
 



SPEAKING PAPER 

 
 
 
 
 



SPEAKING PAPER PART 4 

Discussion 
 
Candidates discuss answers to questions related to the topic from Part 
3 for about 4 minutes. They should give full answers, initiate the 
discussion and keep it going, asking for and responding to opinions and 
also not dominating or being dominated, but taking turns. Compared to 
Part 1, these questions require candidates to show an ability to discuss 
issues in more depth and answers based on evaluation/opinion rather 
than information. 
 
 



SPEAKING PAPER 
Problems related to the Speaking Paper 

Possible Issues and some ways that may prompt or avoid these issues : 
 
Feeling Intimidated: Practice in pairs and also in front of the class, two 
students speaking and giving the listening students roles (interlocutor, 
assessor for the various scales).  
 
 Not knowing what to say/ you’re mind going blank: Think of a reason, more 
detail or an example to extend answers and think of synonyms or other ways 
to express a forgotten word (e.g. "it’s like a ball with hot air to fly"). 
 
Being nervous: the best way to avoid nerves is to be confident of the exam 
format and speaking in English through practice and more practice! 
 
“What if my partner has a higher / lower level than me or if they dominate the 
conversation?" : Examiners are trained to evaluate candidates 
individually and also to direct more questions in part 4 to candidates 
that may not have spoken enough in other parts. 
 
 



GENERAL ADVISE AND COMMON 
QUESTIONS 

 
1.  As teachers we tend to correct every mistake. Try filtering mistakes between ones that impede 

understanding and ones that don’t. Also mistakes while speaking are not penalised unless they 
are repeated or there are frequent mistakes that show a lack of command of vocabulary and 
grammar at a basic level. Successfully communicating ideas is the key and so, as teachers, we 
should try to focus on what students can do, not what they can’t. 

2.  Candidates should read as wide a variety of texts as possible (novels, short stories, newspaper 
and magazine articles on various topics etc.) to practice reading comprehension and acquire 
language in context. Similarly candidates should listen to as wide a variety of texts as possible 
(songs, interviews, news reports and weather reports, debate/ chat shows etc).  

3.  What should I do if I don’t understand some words in the text? Understanding words from 
context is an essential skill that students should develop from an early stage in their learning and 
that will benefit them at every level. Also, candidates shouldn’t panic if they don’t know a word as 
perhaps it doesn’t refer to the question and should not underline words they don’t understand in 
the text when they are doing an exam or exam practice. 

4.  If I don’t pass one part will I fail the complete exam? No, the total mark is based on the 
aggregate score of all of the papers. If a candidate performs poorly on one paper, they can 
compensate by performing well on the other paper 

5.  Will I have points taken from my score if an answer is negative? No, Cambridge exams have 
positive marking so that you only receive points for correct answers. Therefore candidates 
should be encouraged to try every question and leave as few blank answers as possible, always 
making a logical guess when they are not sure of the answer. 



MATERIALS AVAILABLE AND 
RECOMMENDED WEBSITES 

 
Materials Available: FCE Handbooks for Teachers, FCE Past Papers Pack, Top Tips for FCE  and Coursebooks: Complete FCE, Objective FCE, FCE 
Gold 
 
Websites for students: 
 
http://www.cambridgeesol.org/exams/index.html 
 
http://www.flo-joe.com/ 
 
http://www.examenglish.com/ 
 
For more training why not try a webinar: 
https://www.teachers.cambridgeesol.org/ts/emedia 
 
 
And more help for teachers at: 
 
http://www.cambridgeenglishteacher.org/ 
 
https://www.teachers.cambridgeesol.org/ts/  
 
Here is a link to watch example videos of Speaking tests at different levels with comments: 
http://www.cambridgeenglish.org/cambridge-english-for/universities-and-colleges/institutions/samples-exam-papers/ 
 
Websites for practicing listening and reading comprehension: 
 
http://www.bbc.co.uk/worldservice/learningenglish/ 
 
http://www.lyricstraining.com/ 
 
 
 
 
 



Thank you for your attendance and 
attention! 

Seminar written by Geraldine Kenny 

 
Images taken from 
http://www.cambridgeesol.org/exams/fce/index.html 
FCE Information for Candidates 
 
 
 
 




